
UBND TiNH DONG NAI 	CONG HOA xA HOI CHU NGHIA VIET NAM 

SO VAN HOA, THE THAO  VA DU LICH 	DOc lap — Tir do —114nh phtic 

      

So: 0 2 	/SVHTTDL-VP 

V/v chap hanh l(Sr luat, kST cuing hanh chinh, 
ciao dire cong vu dm can be?, cong chirc, vien 
chirc 

Ding Nai, ngay 01 thing 3 nam 2017 

Kinh 	Thu truOrng cac phOng ban, dan vi true thuc 

Thuc hien K6 hoqch so 40/KH-UBND ngay 06/01/2015 cita UBND tinh v'e 
viec thuc hien "Ksr cuang hanh chinh, dao dirc cong vv" trong thi hanh nhiem vu 
oh can bO, cong chirc, vien chirc; 

Trong then gian qua, SC'r Van Ma, The thao va Du lich da tang cueing thuc 
hien kSr luat kST cueing hanh chinh, chin chinh le loi lam viec, nang cao y thirc trach 
nhiem trong thuc thi cong Yu doi vori can bO, cong chirc, vien chirc, ngtrei lao dOng 
tai cac phong ban, dcm vi true thuOc. Tir do da tao su chuyen bien ro net trong tic 
phong lam viec cua timg can 130, cong chirc, vien chirc. Tuy nhien, qua theo doi ya 
kiem tra thuc te, van con mot so lahh dao, cong chirc, vien chirc, nguai lao dOng cua 
mot so phong, ban, don vi chua nhan thirc day du nen trien khai thuc hien con hinh 
thirc, doi phO. Van con tinh trang can bO, cong chirc, vien chirc xem nhe kSr 1u4t kSr 
cueing hanh chinh, thu&ng xuyen,di tre, ye sam, khOng deo the cong chirc, vier' 
chirc, sir dung th&i gian lam viec de giai quyet viec rieng, giai tri, chai game, thuong 
xuyen yang mat tai ca quan khOng vi ly do cong tac... 

Nh&-n clay mg.nh thuc hien kS,  luat, kSr cueing hanh chinh, nang cao dao dire 
cong vu trong can 130, cong chirc, vien chirc tai cac phOng ban, dan vi true thu'Oc; 
Giam doe So Van hoa, The thao va Du lich yeu cau thit tru&ng cac pi-long ban, dan 
vi true thuc nghiem tue thuc hien mot so not dung sau: 

- Chip ‘hanh nghiem tuc gia lam viec hanh chinh, buOi sang co mat tai ca 
quan va 	dau lam viec tit 07 gib' 00 den 11 gib' 30, buoi chieu bat dau 13 gib.  00 

den 16gio.  30. 

- Thuc hien nghiem cac quy dinh ve dao dire, van hoa giao tip cua nguoi can 
1)0, cong chirc, vien chirc theo Quyet dinh so 03/2007/QD-BNV ngay 26/02/2007 
cUa BO NOi vu ye viec ban hanh Quy tic irng xir dm can 1)0, ding chirc, vien chirc 
lam viec trong blo may chinh quyen dia phucrng. (Quy chinh nay phai clugc niem yet 
cong khai tai try so' lam viec cida cac clan v!). 

- Thuc hien ding quy clink trong van Ma 	h9p (tham du dung thoi gian, 
thanh phan; khong not chuyen, nhan tin, g9i dien thoai; khong bo ye sum va han the 
di lai trong cuOc h9p...) 



- Khong sir dung thOri gian lam viec vao viec rieng nhu to tap di an sang, Ong 
ca phe...; khong hut thuOc la noi dog s6; khOng sir dung nrgu, bia, do tieing c6 con 
trong gi6 lam viec, gi6 nghi trua cua ngay lam viec vii ngay tnrc; khong dugc danh 
bai duai moi hinh thixc. 

- Moi can b0, cong chirc, vien chirc phai c6 bang chirc danh de ban, deo the 
cong chirc, vien chirc khi lam viec. yang mat hoac di cong tic phai bao cao lanh dao 
co quan vii ghi rO teen bang lich cong tic. 

- 100% can b0, cong chirc phai sir dung ph'an mem Egov trong xir ly van ban 
vii thkrc hien trao doi van ban dien tir' (di, den), Sa khong nhan van ban giay, trir 
van ban the dO "mat" vii van ban c6 so luting ho so dinh kern nhieu. 

- Thkrc hien xir 1S/ nghiem d6i viii can b0, gang vien, cong chirc, vien chirc vi 
pham tat tkr, an toan giao thong theo timg mirc dO thich 

- Tren co so chirc nang, nhiem vu dugc phan,cong, Thu tnrang cac phong,
ban, don vi chir dOng xir 1S,  cong viec thuOc tham quyen, dam bao dimg tien dO, chat 
luting cong viec dugc giao, chin trach nhiem truac Giam doe so ve viec chain tre 
trong thtrc thi nhiem vu anh huang ten nhiem vu chung cua So% 

Giao Van phong chu tri phi hop Thanh tra, phong T6 chirc Can b0 So 
thuting xuyen kiem tra viec chap hanh ICST 104, ICSr owing hanh chinh vii sir 
dung thei gian lam viec ciia can b0, ,cong chirc, vien chirc cac phong ban, don vi 
tnrc thu0c; de xuat, bao cao Giam dOc Si xem xet c6 van ban chin chinh, phe 
binh, nhirng tap the, ca nhan vi pham nhAt la trach nhiem cua nguiri ding dau 
cac phimg ban, don vi de xay ra vi pham; dOng thoi theo dOi chat .the de dua vao 
danh gia Oat' loci mirc dO holm thanh nhiem vu vii xet thi dua cuoi nam. 

Noi nhan: 
- Nhu tren; 
- UBND tinh; 
- S6 Nie vu; 
- BGD S6; 
- Chanh, Pho VP Sa; 
- Luu: VT, VP . 
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