
UBND'TiNH DONG NM 	COG HOA XA HQI CHU NGHIA VItT NAM 
SO VAN HOA, THE THAO VA DU LICH 	D(ic 14p - Ty.  do - Hanh phtic 

S6: /14 /KH-SVHTTDL 	Djng Nai, ngay 27 thang 01 nam 2022 

Kt HOACH 
Kiem tra cai cich hinh chinh, kitm soft thu tuc hinh chinh 

va cong vu nam 2022 

Can cir Ke hoach s6 16341/KH-UBND ngay 28/12/2021 dia. UBND tinh 
ve Cai cach hanh chinh tinh DOng Nai nam 2022 va Ke hoach so 16342/KH-
UBND ngay 28/12/2021 dm UBND tinh ye kiem soat thu tic hanh chinh tinh 
D6ng Nai nam 2022; 

Thuc hien Ke hoach so 175 /KH-SVHTTDL ngay 26/01/2022 oh So Van 
hoa, The thao va Du lich ve Cai each hanh chinh nam 2022; Wm d'Oc SO Van 
hoa, The thao va Du lich ban hanh Ke hoach kiem tra cai cach hanh chinh, kiem 
soat thit tic hanh chinh, cong vu nam 2022 nhu sau: 

I. MIX RICH, YEU CAU 

1. Myc dich 

- Danh gia chit luting va Wen d'6 thuc hien nhiem vi cai each hanh chinh, 
kiem soat thu tic hanh chinh cua ca quan; ra soat nhang thuan lvi, kho khan, kip 
theYi chi dao, don doc cac phOng ban chuyen mon nham nang cao hieu qua thuc 
hien nhiem vi cai each hanh chinh, kiem soat thu tic hanh chinh. 

- Lam ca soy de danh gia mire d'O hoan thanh nhiem vi, cong vi, binh xet 
thi dua khen thuong cua cac ph6ng, dan vi va toan nganh VHTTDL nam 2022. 

2. Yeu eau 
- Cong tac kiem tra phai c6 twig tam, trong diem va dal hieu qua cao, 

thuc chat, tap trung kiem tra cong tac to chirc thuc hien cai each hanh chinh, Prig 
ding cong nghe thong tin vao cai cach hanh chinh; tiep nhan, giai quyet TTHC 
cho nguoi dan, doanh nghiep. 

- Qua trinh kiem tra dam bac khach quan, trung thuc, khong gay tra ngai 
den hoat d6ng cua cac phong, ban, don vi; phu hap thuc to cong tac phong, 
chong dich benh Covid-19. 

- Cac phOng, ban, dan vi tivc,thu0c dirge kiem tra cung cap kip thoi, dAy 
du cac thOng tin, tai lieu lien quan den n6i dung kiem tra. 

II. NO DUNG KIEM TRA 
1. Cong tic lanh dyo, chi dao ve cai cach hanh chinh, kiem soft thu 

tyc hanh chinh 
a. Ket qua to chirc thuc hien cac n'6i dung, mpc tieu tai cac van ban: 
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- Ke hoach Cai each hanh chinh nam 2022, Ke hoach Kim soat thu tic 
hanh chinh nam 2022, Ke hoach Thong tin, tuyen truyen cai each hanh chinh 
nam 2022; Ke hoach Thong tin, tuyen truyen kiem soat thu Ate hanh chinh nam 
2022 

- Ke hoach img dung CNTT nam 2022; 

- Tien d6, ket qua tri6n khai va thtrc hien the chi dao cua Giam d6c So; 

b. Trach nhiem cua ngtroi dimg dau phong ban, don vi trong then khai cac 
nhiem vv cai each hanh chinh, kiem soat thit tic hanh chinh. 

2. Ket qua thirc hi?n cac nhqm vu cu the 

- Thtrc hien co the m6t cira, m6t cira lien thong. 

- Ket qua thtrc hien tier) nhan, luan chuyen, giai quyet, tra kat qua thii tvc 
hanh chinh, dich vu cong, dich vi buu chinh cong ich. 

- Ra soat, tham muu dieu chinh, b6 sung b6 thu tvc,hanh chinh thuOc 
pham vi chirc nang quan l'y 	nganh; ket qua thvc hien the d6 thong tin, bao 
cao. 

- Kiem tra kien thirc chuyen mon cita cong chirc tiep nhan va tra ket qua 
dm SO, cac huyen, thanh pho va cac cong chirc lien quan den viec thirc hien the 
thu tic hanh chinh. 

- Viec d6i mai va nang cao chat luting d6i ngii ding chirc, vien chirc (tap 
trung vao ding tac tuyen dung, dao tao, khen thuang, kSi luat, nang cao trach 
nhiem, dao duce cim cong chirc, vien chirc). 

- Viec thirc hien cac quy dinh trong giai guy& cong viec cua to chirc, ding 
dan va nang cao hieu qua sir citing giOr lam viec cua cong chirc, vien chirc. 

- Ket qua tiep nhan, xir 13'T phan anh, kien ngh1 cua to chirc, cong dan ve 
thu tvc hanh chinh. 

- T6 chire ding khai thu tic hanh chinh, hoan thien b0 h6 so mau. 

- vi& thuc hien the d6 to chit, tir ehiu trach nhiem d6i vai co quan hanh 
chinh, don vi sit nghiep cong lap theo quy dinh cua phap luat. 

- Viec thirc hien nhiem vu chuyen mon theo quy the hog d6ng cua cac 
phong, ban, don vi. 

- Cong tac tham muu the chuong trinh, ke hoach cua cac phong, ban, don 
vi, dam bao tinh kip that day dit, chat luting, CO ra soat va bao cao ket qua, de 
xuat cai lien. 

- 	citing cong nghe thong tin vao cai each hanh chinh: trao d6i van ban 
dien tir qua true lien thong, sir dung van ban dien tir' de,  dieu hanh, xir 17 cong 
viec, sir dung chit.  14/,  s6, chimg thu so; lap va hru trit 116 so cong viec dien tir;

nhan, luan chuyen, giai quyet va tra ket qua, trien khai dich vv cong true 
tuyen; sir dung he thong thong tin bao cao trtrc tuyen. 
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3. Cling tac nOi bq 

- Cong tac quan ly tai chinh, tai san. 

- PhO bien tuyen truye'n phap luat. 

- Lap va tlArc hien Ice hoach, quail 157 au to (neu co). 

- Giai quy& khieu n4i, t6 cao va ph6ng, chOng tham nhimg. 

- Ong tac ding hqp, bao cao. 

- Cong tac van thu km trir, cong tac thi dua khen thuong. 

- Hoat Ong cua to chirc Doan TNCSHCM. 

- Hog ding cua to chirc Cong doan. 

- Hog dOng cua to chirc Dang. 

- Cong tac dan van chinh quyen va tlwc hien quy the dan chd co so.. 

4. ICST ctrcmg hanh chinh 

- Viec chAp hanh tot dung lOi, chu trucmg, chinh sach cua Dang va phap 
luat cua Nha nuerc. 

- Pham chat chinh tri, dao dire; 16i song, tac phong lam viec cua cong 
chirc, vien chirc trong don vi. 

- KS/ luat, ky cuong trong cac phong ban, don vi; khong de xay ra cac v11 
viec vi pham ky luat, quy the co.  quan. 

- Su tan tvy va tinh than trach nhiem trong ding tac cua cong chirc, vien 
chirc. 

- Cong tac lanh dao, chi dao, dieu hanh cua nguO.i dimg dAu phOng ban, 

- Cong tac chi dao cai cach hanh chinh, cai cach the dO ding vv, cong 
chirc vien chirc, có tac &Ong trkrc tiep nang cao hieu qua hog dOng cua cac 
phong ban, don vi hoac linh vkrc dugc giao phi trach. 

- NhUng sang kien, giai phap cu the duqc ap dung, nang cao hieu qua 
hog ding dm don vi. 

III. HiNH THITC VA THANH PHAN TO MEM TRA 

1. Hinh fink 

- Kiem tra theo ke hoach: (co lich thong bao) TO kiem tra kiem tra trot 
tiep tai phOng, don vi ttIrc thu0c, BO phan mOt cua cila SiO va BO phan mOt cira 
cap huyen. 

- Kiem tra (ICA xuAt: Thvc hien thuong xuyen trong nam, khOng bao truac 
th6i gian, dia diem, don vi kiem tra. NO dung kiem tra gom toan phan hoac mOt 
phan neu trong ke hoach nay. 

dun vi. 
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- Sau kiem tra, T6 kiem tra tham muu Giam d6c So ban hanh Thong bao 
k6t Juan. 

2. 'Minh lap to kiem tra 

- T6 tnremg: Ba Nguygn NgQc Ye'n — TP. T6 chirc — Hanh chinh; 

- T6 ph6: Ong Phan Ngoc San Thily — Chanh Thanh tra SO; 

- Thanh vien: 

+ BA Hoang Thi Lien — Chuyen vien phong TC-HC; 

+ Ong Nguy'L Binh An — Chuyen vien ph6ng KH-TC; 

- Thu 14: BA Nguy6n Thi Phuang Oath — Chuyen vien phong TC-HC. 

IV. TO CHIC THVC HIEN 

- Phong T6 chirc — Hanh chinh chic dOng, x6p lich ki6m tra va thong bao 
den cac phong, don vi true thuc SO, Phong VHTT cac dia phuang va thanh 
vien TO kiem tra biet de thuc hien. 

- Lath dao cac phOng, dan vi trvc thuc SO, Phong VHTT cac dia 
phucmg thuc hien theo ke hoach va chuan bi not dung bao cao khi TO kiem tra 
den lam viec. 

- Phong T6 chirc — Hanh chinh tong hop bao cao Lanh dao SO, d6ng th6i 
tham muu Lanh dao Sa bao cao Uy ban nhan dan tinh (SO NOi vu) theo quy 
dinh. 

He nghi cac phOng, dun vi tivc thuOc SO, PhOng VH-TT cac huyen, thanh 
pho Long Khanh va Bien Ma trien khai thuc hien cac not dung dm Ke hoach 
nay./. 

Noi 
- UBND tinh; 
- Ser NOi vv; 
- GD, PGD Si; 
- Cao phong, dcm vi two thuOc S&; , 
- Phong VHTT 	huyen, thanh pito; 
- Thant' vien . kiem tra; 
- Trtremg, ph6 phong TC-HC; 
- Luu: VT, TCHC. (po) 

GIAM DOC 

Le Kim Bang 
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